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Welcome to
Barclaycard Spend
Management

This guide will walk you through a few simple steps to help
you get the most from the system.

Barclaycard Spend Management is a simple, intuitive online tool that
helps you manage your Barclaycard account. It will help you keep
track of your spending, including your credit limits, available balance,
and gives you access to online statements.

This quick guide will take you through the basics of using the system,
showing you how to keep complete control of your spending. Start
using your card today and enjoy all the benefits of your online
account.

You can navigate easily through
this document by clicking on the

tabs in the header of each page
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Getting started:
First time login

To log in to your Corporate online servicing accounts, you'll need
your PINsentry card reader and your Barclaycard Corporate card or
Authentication card.

W BARCLAYS | %) borcloycord s
(i) You'll notice there's a different way to securely access your account.

n accessing

the first time, please use the

Navigate to barclaycard.co.uk/business and log in with the
button in the top-right corner

You'll then see a ‘Log into your account’ screen. Enter your
username or email address and press ‘Next’ to move on to

the verification screen o .
Don't have your username?

If you don't have a username or haven't used online
servicing before, press ‘Not got your username?’

@ barclaycard VISA

Corporate

h.‘ )))) Sample Surname
5312 412 3455 7005 Card number

MONTH  YOAR MONTH  YOAR

On the next screen, enter your surname and the card
number from your Barclaycard Corporate card or
Authentication card. Then press ‘Submit’

Commercial
mmmr*n 20 g;"-“‘]f‘l 23 4564564564564564

ANSON BUTILDTNG SERVTICES
T ANSON
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Getting started:
First time login

We need to make sure it's really you before
you log in.

The next screen will appear with instructions to confirm
it's you using your PINsentry card reader

Enter the last 4 digits of your card

¥ BARCLAYS | ) borcloycord

Start by entering the last four digits of your card into the @ .
box on the login screen @ R

sr 4-digit card PIN and press ENTER

Insert you Barclaycard Corporate card or Authentication
card in the card slot, chip-end first. Then press ‘Identify’
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first time login

YOUR CODE I
1384 1376

o RN o

Tap in your card's four-digit PIN and press ‘Enter’ . ———s o -

Your card reader will now show you an eight-digit code,

which will only be valid for a few minutes, so enter it
straight away

Enter the eight-digit code in the box on the verification
screen and press ‘Submit’

=

1984 1976
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Getting started:
First time login

If this is the first time you've logged in, you'll also be
asked to enter your email address and mobile. This will
also allow you to use your email address to log in in the

future

You're now logged in and you can choose the platform
you'd like to visit by hitting ‘Take me to my account’

Transactions

Reports

Customising
settings

Help
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Getting started:
First time login

If you have more than one account on any of the
platforms you have access to, you can choose the one
you want using the dropdown menu. Select your
chosen account and then press ‘Take me to my
account’ to access it

You'll now have access to service your account online.
If you're having trouble logging into your account,
please contact us on 0800 008 008 or

+44 (0) 1604 269 452 from abroad

Choose account

Please select Please select



tel:0800%20008%20008
tel:+44%20(0)%201604%20269%20452
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§ bofdogca'd Home Accounts Reports v
gbﬂmﬂ Home  Accounts  Reports v 2 Stamen v
CorporateAccouns
e | Isser Card Type Card Number Card Status.
s Shannon Herltage Avadable Credit (GO9) Statements. Payment Detalls.
”Ml wchase .mm 4,621.82 ‘:‘“"r:'% v Fnd Q
42182 77818 540000 |©]

Details
Stasemenn petod H :
15/03/2021 - 14/04/2021 N Q
Current Period Credi Linwt (GB#)
5,400.00 El

15/03/2021 - 14/04/2021

15/02/202) - 14/03/2021 399w
15/01/2021 - 14/02/2021
15/12/2020 - 14/01/2021 103.57 aan
15/11712020 - 14/12/2020
g Tavioriwd 147.60 cer
0504201
g Thomassmith Ltd 15.42cer
21032021
g ThomassmithLd 20.34cer
2010372021
g ThomassmithLtd 17.67 car
19032001
g Thomassmith Ltd 49.66 car
o0
i Penney Andson Lid 39.26ce»
1030
g Wisonud 297.25c
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9 bOfC'OgCOfd Home e Expenses v Reports v

My ation ) Account Details .

Personal Details

Transaction Search - Personal

Barclaycard - UK, 04/07/2019 to 02/10/2019

Mapped Cards
9 Transaclion Search - Personal . ° Cardholder 2 Cardholder 2

Statement Issver Traneaction Type & Stalus - Posting Date Tran Date Supplier Amount
Barclays UK - Corporate (X »
5 = 1010772019 07/0772019  Eastem Trains 1250
Susement Penod Transacton Type -
160020100 14002019~ Tiassuchon Swkve s 1210772019 09/07/2019  Snak-Atak 495
Account Type Approval Status y
1A Types) Y Polcy Status v 12/07/2019 09/07/2019  Luxair 501.36
Start Date
- FACigt Suus .2 W 12/07/2019 09/07/2019  Parentheses 124922
ok Personal Transactons () Yes () No ® Bom
- A T, LSLSW Y0 W PORY 200072019 17/07/2019  Press Release Pic 3200
Disputed Transactions
Executon Range
> 221072019 19/07/2019 Uscustoms Esta Appl Pmt 928
./ Supplier Groups -
® Postng Date O Transacton Dte Civency & Amouns z 22/07/2019 19/07/2019  Www Flybe Co Abc789 999
— Enhanced Data & Spond Wizard . 22/07/2019 19/07/2019  Oscar Dining 5530
x50t Fée Name
Coding Information - 31/07/2019 31/07/2019 Orange Gnll 12588
Expont Fie Type -
—~ Additional Fields A 31/07/2019 31072019 British Airw 15937
Report Templates ; 01/08/2019 01/08/2019 Payment - Payment -2,702.52

Exchuge Payments
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Setti ngs Personal Settings | 1
Help
al
The ‘Personal Settings’ section allows you to customise certain Sl
aspects of Barclaycard Spend Management, such as the depth of 66 Ot
information on your statements, language and time zone. 3 —
C||Ck on the dropdown arrow on the right-hand Side and Click ;:hast.--.un!a:l)ujr':yale::“::h: e T o e S, L0 T B AN L T O R
‘Personal Settings’ -

Mark O'Donnell - Personal Details
12345
MarkOD1
Company Unit Corporation 1
Phone Number -

Mark Odonneli@barctayeard.co.u

1000472021

Date Departing

Receipt Upload via Email

Security modo.u.npht7 kirB23@receipt-upload com

Manager Details

No Manager
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Help A

This guide provides details on how to perform the key functions in the 7
application. If you need further detail, the ‘Help’ function contains more &) barclaycard el Help 1
information in a range of formats. B Rl ‘

© Contents @ Search Getting started > Your home screen
Contents -
. 2 L .
Choose ‘Help’ from the main menu I T e

© Your role as administrator

essfully logged in to Barclaycard Spend Management, you will be taken to your
. . 0 o
n You can search for topics or navigate using the © Log n andou of soton s e
. © Forgotten password request
key menu topics Quick actions
© Your hum(: ;cvoutv area is located on the left of the home screen and provides you with quick access to important
2 " s i e

create a new expen

« Attention required links.

= requi
Email manager

« Pinned items Links to com

Custom conte

t
Financial reporting

Main

This area displays accou

« Accounts.

shows y

If you still need further support, please contact our
@ Technical Helpdesk who'll be happy to assist.

* Panels. The

You can call us on 0844 824 0231 from 9am 5pm Monday
to Friday, or you can get in touch by email to
BCTechnicalHelpDesk@barclaycard.co.uk

Cash management

r of Action Required items and
ount balances are displayed by

our own accounts have info

Requisition management Pending Approval items

Rate and currency management

Y Y Y Y YYYVYVYYVYYYVYYYVYYYTYY

Payables management
Confiouration manaaement
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